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Covid-19 Policy 2020 to 2021 

Staff & Students 

 

1. Purpose of Policy 

This policy includes the measures we are actively taking to mitigate the spread of 

coronavirus. You are kindly requested to follow all these rules diligently, to 

sustain a healthy and safe workplace in this unique environment. It’s important 

that we all respond responsibly and transparently to these health precautions, We 

assure you that we will always treat your private health and personal data with 

high confidentiality and sensitivity. 

 

This coronavirus (COVID-19) policy is susceptible to changes with the 

introduction of additional governmental guidelines. If so, we will update you as 

soon as possible by email. 

 

2. Scope 

This coronavirus policy applies to all of our employees and students who 

physically work in our office(s). We strongly recommend to our remote working 

personnel to read through this action plan as well, to ensure we collectively and 

uniformly respond to this challenge. 

 

3. Policy Elements 

Here, we outline the required actions employees and students should take to 

protect themselves and their co-workers from a potential coronavirus infection.  

 

The three main coronavirus symptoms are as follows: 

- a high temperature – this means you feel hot to touch on your chest or back  

- a new, continuous cough – this means coughing a lot for more than an hour, 

or 3 or more coughing episodes in 24 hours (if you usually have a cough, it 

may be worse than usual) 

- a loss or change to your sense of smell or taste – this means you've noticed 

you cannot smell or taste anything, or things smell or taste different to normal 
 

Sick leave arrangements: 

 

- If you have any of the above symptoms then in the first instance stay at home 

and have a COVID test as soon as possible within the first three days. 

- If you have a positive COVID-19 diagnosis, you can return only after you’ve 

fully recovered. (See attached with Isolation Guide for Staff and Students) 

 

Work From Home 
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- If you are feeling ill, but you are able to work/study, you can request to work 

from home. 

- If you have recently returned from areas with a high number of COVID-19 

cases, we’ll ask you to work/study from home. (See attached Isolation 

Guidance Appendix 1). 

- If you’re a parent and you have to stay at home with your children, request 

work from home.  

- If you need to provide care to a family member infected by COVID-19, request 

work from home.  

 

Travelling/Commuting Measures: 

- Masks should be worn when travelling on public transport at all times. 

- In person meetings should be held virtually where possible and when 

necessary. 

 

General Hygiene  

- Wash your hands after using the toilet, before eating, and if you 

cough/sneeze into your hands (follow the 20 second hand rule). 

- Also use the sanitizers placed around the building regularly, 

- Avoid touching your face, particularly eyes, nose, and mouth with your 

hands to prevent from getting infected. 

 

4. Workplace Closure 

If we have close the business we will advise staff and students as quickly as we 

can as this may depend on the Covid Government Guidelines. 

 

Guidance will be given to students where possible for classes that can be 

continued online.  (See Blended/Distance Learning Policy Appendix 2). 
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Appendix 1 
 
HEALTH & SAFETY – SELF ISOLATION  
 

Hi All 
 
We have a duty of care to each other to follow the guidelines given to protect the 
vulnerable and to prevent an outbreak within the school. It is therefore important that 
every single person is sensible and follow these guidelines that we are giving to you.   We 
cannot stress enough the importance of Social Distancing, Wearing Masks, Washing Hands 
Regularly and Sanitising and also Social Gatherings of more than 6 people.  
 
Below are the Isolation Rules  in basic simple terms so please take note. 
 
What to Do if You have Been in Direct Contact with someone Tested Positive for 
Coronavirus 
 

1. You must self isolate for 10 days from the date you have been in contact with that 
person. 

2. If symptoms appear then you contact NHS 111 who will advise on the best course of 
action. 

3. If your test is positive then you must continue self isolation for 10 days from when 
your symptoms started. 

4. If your test is negative then you keep self isolating for the 10 days. 
 
What To Do if you Are a Third Party Contact. 
 
Scenario 
Joe Bloggs meets Jane on Friday evening.  On Sunday morning he contacts Jane and tells her 
that he was tested positive for Coronavirus.  On Saturday Jane has met up with her friend 
Mary.   
 

1. Jane will have to Isolate for 10 days (as above) 
2. However, Mary will not need to isolate because she did not have direct contact with 

Joe Bloggs. 
 
Also note: 

1. Anyone that lives with you if you have tested NEGATIVE can stop isolating 
2. Anyone that live with you if you have tested POSITIVE must self isolate for 10 days 

from when your symptoms started 
 
If you do not get any coronavirus symptoms while self isolating  you can a) stop self 
isolating after 10 days b) you do not need to get a test. 
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REMINDER:  Anyone who have symptoms in your group during the day or high 
temperature the whole group will be sent home. 
 
Up to date information can also be found on this link 
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/how-
long-to-self-isolate/ 
 
 

 

  

https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/how-long-to-self-isolate/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/how-long-to-self-isolate/
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Appendix 2 

Distance and Blended Learning Policy 

 

Purpose of the Document 

The objective of this policy is to provide a framework for Shockout Academy to 
pursue its main aim of providing the statuary obligation to pupil’s education in the 
event of a partial or full closure of the school 
 

Scope of the Policy 

This policy applies to the delivery of programmes of learning leading to Pearson 
qualifications, through means of distance learning and/or assessment for a period 
that is less than 50% of the programme. 
 
Programmes, where remote, distance learning and distance assessment make up 
more than 50% of the programme will be considered as Distance Learning 
programmes. 
This policy does not supersede the requirements of Pearson and it is essential 
deliverers of a qualifications content understand, and follow, any qualification and 
unit-specific requirements for delivery or assessment that are set out in the 
qualification specification. 

 

Aims:  

1. To ensure that blended learning delivery meets the guidelines set by the awarding 
organisation (Pearson). 

2. To ensure that assessment methodology is valid, reliable and does not 
disadvantage any group or individual learners.  

In order to do this the centre (Shockout Academy) will:  

• Ensure that teaching/delivery/assessment staff are timetabled to support 
blended learning when learners are working remotely  

• Ensure there is a process to manage feedback on assignments, questions are 
constructively answered, and feedback is provided in a timely manner  

• Ensure the setting of assignments is undertaken in the face-to-face sessions 
and that deadlines are clear  

• Ensure that when learners submit work measures are taken to ensure the 
work is authentic and has been completed by the learner  

• Maintain and store securely all assessment and internal verification records in 
accordance with Pearson Centre Agreement.  
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Blended Learning 
Blended learning is a formal approach to education that creates an integrated 
learning environment where face-to-face and online teaching and learning become  
 
 
complementary, with the purpose of giving learners a more diverse and engaging 
learning experience. 
Blended Learning is a two- way process of teaching. The first is using face to face 
interaction to educate (in school) whilst the second is through electronic platforms to 
educate online (remote learning). Blended learning is used therefore, to maximise 
the educational impact on children and young people both in and out of the 
classroom. 
Blended learning allows for both school-based and remote learning environments to 
work hand in hand, helping children and young people achieve. This will ensure that 
any closures of school premises will be met with effective response. 
Blended learning will provide an opportunity for assessment to be a mixture of 
traditional assessment methods combined with Distance Assessment. 
 

Distance Learning 
Distance learning refers to a process of learning where there is little or no face to 
face interactions between teachers, children and young people. Online electronic 
platforms are the main mechanism that is used to provide education when remote 
learning is taking place. Children and young people may be requested to use these 
online electronic platforms in order evidence their learning, in the form of the 
submission of work assignments, which will form the basis of distance assessment. 
Where Distance Learning programmes are in place the Pearson “Distance learning 
and assessment policy” should be referred to. If Distance Learning programmes are 
to be put in place the Pearson “Distance Learning Self-Assessment (DLSA) Form” 
will need to be completed and submitted to Pearson in order to apply for qualification 
approval. 

 

Distance Assessment 
Distance Assessment is a method of assessment delivered to learners away from 
Shockout Academy, with little or no face-to-face contact with their teachers, where the 
assessment is designed to be carried out remotely.  
 
Distance Assessment enables children and young people to be assessed even if 
they are in situations/settings where traditional methods of assessment delivery may 
be difficult or impossible to operate. 
 
Distance Assessment can be defined as assessments completed in a location 
remote from the assessor, without direct supervision from a centre. For example, 
assignments completed using an online electronic platform such as those known as 
Virtual Learning Environments or assessments completed and posted either 
physically or electronically. 
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Distance assessment cannot be used for Pearson externally set and marked 
examinations and controlled tasks. 

 

Objectives of Blended Learning at Shockout Academy 
The planning and delivery of distance learning should: 
 

• offer high-quality online learning 

• align as closely as possible with in school provision  

• provide appropriate levels of challenge and differentiation  

• build on prior learning 

• be immediate 

• make provision to post materials where there is no on-line access in the home 
environment via the Shockout Study Space 

• consider the nature of the task so it can be completed independently ensuing 
safe dance practice can be effectively utilised within set timeframe 

• be set in line with timetable offering unit classes alongside a range of dance 
disciplines  

• include face to face or video explanation which can then be followed by work 
set on the basis of this explanation 

• not be overly reliant on long term projects or internet research 

• all worksheets, PowerPoints and other electronic documents should be 
converted to the PDF file format to ensure pupil’s access 

• ensure tasks set are for appropriate timeframes and consider space 
limitations 

• ensure learners return completed assignments via the relevant online 
platforms  
 

School Closure or Partial Closure 
In the event of a whole school or partial closure, where a partial closure may take the 
form of a year group bubble being required to isolate at home, the following 
expectations are to be met: 

• Teaching staff will be expected to deliver live video lesson via Zoom 

• Lessons taking place online via Zoom will be scheduled in line with pupils 
current in school lesson timetable 

• Teachers will be expected to deliver live video lessons for the duration of the 
timetable session 

• The use of other online lesson resources e.g. Shockout Study Space can be 
used to supplement teaching tasks but should not be used to replace the 
live lessons from our own staff 

• If a learner is absent for a Zoom lesson, then the work will be emailed to them 
via their Shockout email address 

• Assessments should be conducted following the same timeline as set out in 
department’s assessment calendars and fed back in a timely manner. 
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Individual pupil self-isolation 
In the event that an individual pupil is required to self-isolate the following 
arrangements and actions are required to be made by the learner’s class teacher: 
 
 
   

• Learners will join the session via Zoom unless additional arrangement have 
been previously arranged with the course coordinator. 
 

GENERAL SAFEGUARDING 
 
1. When participating in Distance/Blended Learning, where contact may be by 

online video lesson, email or a combination of both ALL staff should share the 
commitment that Shockout Academy has to safeguarding children and young 
people. Even though staff contact with pupils may be remote they should still take 
all welfare concerns seriously and ensure that they act in the best interests of the 
child and in line with Shockout Academy’s Safeguarding Policy. 

2. When conducting distance learning, distance assessment or blended learning 
ALL staff should be vigilant to identifying children and young people who may be 
suffering or the likelihood of suffering significant harm. This responsibility 
supersedes any other considerations. 

3. If there are any safeguarding concerns determined by a member of staff through 
the interaction that they have had with a young person when conducting distance 
learning, distance assessment or blended learning programme then these 
concerns should immediately be brought to the attention of the schools 
Designated Safeguarding Lead (DSL) or Deputy. 

4. Staff conduction online video lessons from their home should be mindful of what 
may be displayed in the background of the video. Staff should where possible 
digitally alter the background of the video e.g. blurring the image displayed 
behind them.  

5. When conducting an online video lesson staff should record the session using the 
facility embedded in the video meeting software. This video should be retained 
for at least a period of a week so that it may be accessed if required to support a 
safeguarding issue that may have been raised. 

6. Email contact with pupils should only be from staff school email accounts, not 
personal accounts. Emails from staff should only be addressed to pupil school 
email accounts.  

7. Online/Social Media:(Please refer to Shockout Social Media Safeguarding Policy) 
No students are permitted to message, follow, speak, share content with staff 
members via personal social media channels, email addresses or phone at any 
time.  This is a direct breach of safeguarding regulations and is an issue of gross 
misconduct. 
social media messaging should be signed off by the Principal, prior to posting 
and go through @weareshockout or @Shockout Academy channels with relation 
to Shockout business activities. 
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SEND 
 
These meetings can be held by Safeguarding Officer and Pastoral on Zoom and 

programmed in with the students via email to keep anonymity and respect of each 

student.  The Buddy system is for all SEND sessions, to be delivered, with the 

module teacher or another member of staff. These will be allocated on the timetable 

and then set up via email or Microsoft Teams at appropriate times set by individual 

students or staff members. Records will be kept on SEND register and report to 

Course Co-ordinator and Principal on weekly basis or when emergency arises. 

emergency arises. 

 

 

 

 

 

Related Policies 
Safeguarding 
Social Media  
 
 
 
 


